National Skills Leadership Conference

Conference Registration Form

Please return this form by email to director@skillsusava.org and with your payment to the address below.  Each individual (student & adult) must also be registered on-line for the conference.  Hotel spreadsheet must be emailed to director@skillsusava,org  by April 22. 
Registration must be completed by April 22, 2026.  NO REFUNDS AFTER THIS DATE. 
School ___________________________________________________________________ 

Hotel ______________________________________________________________________

Phone (       ) __________________________ Fax (       ) ____________________________                                                     

Head Advisor _____________________ E-mail ________________________________

Advisor’s Agreement: I understand that the students registered for this conference are engaged in an educational activity that is considered an integral part of the Trade and Industrial Education curriculum and, as such, are responsible to me as representatives of my school. I am aware that my SkillsUSA chapter shall be responsible for the actions of the students in my charge. I fully agree that it is my responsibility to see that my students understand and abide by the SkillsUSA Code of Conduct. I also certify that the students from my school who are participating in skill competitions have received the proper safety training for their occupational training area as identified in the National approved competency and can safely perform the function and operate the equipment listed in the national scope of the contest as identified in the National approved competency document.

Advisor’s Signature ________________________________________________________

Please tally package  numbers and make your check payable to Treasurer of VA/ SkillsUSA Virginia.

                                                                                                            Qty.
Single Person in room (five nights/registration)                       ______        $1575.00 per person 
Double Room (two people per room, 5 nights, registration)    ______        $ 885.00 per person 

Triple Room ( three people per room, 5 nights, registration)   ______        $ 655.00 per person 

Quad Room ( Four people per room, 5 nights, registration)     ______        $ 540.00 per person

T-shirt/bag combo   (ordered on registration site)                     ______       $    25.00 each
State pins -  (ordered on registration site or by order form)      ______       $      3.00 each

Total participants__________________
Total enclosed $________________

Note: Late registration will not be accepted.
Medical Release/Parental Permission Forms should be completed online
*Send this form and your payment to

SkillsUSA VA 
Virginia Cooperative Extension State Office

115 Hutcheson Hall 250 Drillfield Drive 
Blacksburg, VA 24061
Make Checks Payable to Treasurer of VA/ SkillsUSA Virginia
National SkillsUSA Leadership and Skills Conference Registration Instructions
Special Note:  You will be timed out after 10 minutes if you do not use the system. If this happens, you must login again to continue. Add www.skillsusa-register.org/ to your favorites list for quick access to the site.

· Go to:    MACROBUTTON HtmlResAnchor www.skillsusa-register.org
.

· Select “Login”.

· Enter your e-mail and password to open page. The password is the one given to you when you entered your online membership registration.  If you did not enter your membership on-line, you must first select “Create login” and follow the instructions to create a log-in and password.

· Select “Conference Registration” (3rd line from the bottom of the page).

· Select the down arrow by “Filter Event”.

· Select National Leadership and Skills Conference
· Select “New Registrant” (left side of web page).

· Select the down arrow beside school name (left side of web page below “Chapter”), and a drop-down menu will appear.

· Select your school name.

1. If you entered your membership on-line, select the down arrow in box beside “Reg. Member” (top of web page) to bring up a drop-down menu; select the name of the person you are registering; select “Reg. Member” to begin registration for this person.  Then follow the instructions below.

2. If you did not enter your membership on-line, begin entering your data on the left side of the web page under “Select Division and Level”.  Then follow the instructions below.

· The following is the minimum information that must be provided to register a student:  “Division and Level”, “Reg. Type”, “Participant’s First, Middle, and Last Name”, “Participant’s Home Address, City, State, and Zip Code”, “Age”, and “Date of Birth” – must show 2 digits for month, 2 digits for day, and 4 digits for year.  If you are registering a student as a contestant, you must also scroll to the very bottom of the web page, select “Add Contest”, and follow the instructions given.

· Under “Select Division” (on left side of web page), select “High School” if the individual is a high school student or a high school teacher, or select “College” if the individual is a post-secondary student or a college/technical school teacher.  
· Under “Select Level” (on right side of web page), select “Student” if the individual is a student, or select “Professional” if the individual is an educator.
On left side of web page:
· Enter the participant’s name.  (In some cases, it will be automatically filled).
· Enter the street address in the box labeled “Add 1”.  Use the box labeled “Add 2” only if needed.

· Enter the city, state (VA), and zip. (In some cases, it will be automatically filled).
On right side of web page:
· For “Reg. Type”, select the down arrow on the right of the box to bring up a drop-down menu.  Select “Advisor” if the individual is a T& I educator, “Contestant” if the individual is competing in any contest or technical exam, “Parent” if appropriate, or “Other-Observer” for all others. 
· Enter the participant’s phone number, age, and date of birth (must show 2 digits for month, 2 digits for birth, and 4 digits for year) in the appropriate boxes.
If the Registrant is competing (including Technical Exam contestants), select the “Contest” tab and do the following:
· Select “Add Contest”.
· Event: This should say “National Leadership and Skills Conference.”  If not, select arrow for the drop down menu and select the above event.
· Division: Select arrow for the drop-down menu; select Secondary or Postsecondary.

· Contest: Select arrow for drop-down menu; select the proper contest from the list.
· Reg. Type: Select arrow for the drop-down menu; select the proper type from the list.
· If you are registering a student for a team contest, use the default team code and team sequence if possible.
· Select “Save” at the lower left to save the contest info on this page. (If a contestant is competing in more than one contest, add another contest for the same person by selecting “Add Contest” and repeating the above steps.)  Review to make sure all of the contest information is correct.
For all Registrants, you may -but are not required to- select the “Details”, “Emergency”, and or “State Info” tabs.  Filling in the info under “Emergency” will allow you to print a computer filled NLSC1 form (using tab at the top of the page).  If the student is going to be a voting delegate, please select the appropriate box under “State Info”.

Be sure to check the appropriate “Attest box” for each participant.

Important: Save Registrant Info by (1) selecting “Save” at the top of the web page, (2) selecting “New” at the top of the web page to add the next registrant, or (3) by selecting “Save Registration” at the bottom of the web page.  If you wish to erase the individual registration, select “Delete” at the top of the web page.  Be sure to log out when you have completed and saved your registration.
